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Transferring a Member (this only works for members who are in the
DACdb system and have been TERMINATED in their previous club).

 1.  Click the My Club tab; expand "Admin Functions" on the left hand side; and then click
the “Member Transfer” option.
 

 2. Member Transfer Page--Type in partial or complete Last name in Search Parameters
and click Search. 

 

https://www.dacdbsupport.com/
https://www.dacdbsupport.com/kb
https://www.dacdbsupport.com/kb/club-support
https://www.dacdbsupport.com/kb/club-members
https://www.dacdbsupport.com/kb/articles/transferring-a-member
https://www.dacdbsupport.com/kb/club-members


3. Find the correct member-- A list will display of records that match the search filter you
entered. Floating your cursor over View in the Action column allows you to see a few
details about the person to be able to verify the individual is the right one. 

4. When you find the right person, click the Add link next to their name. They will be
entered into your club roster. Because their RI number stays with them, their addition to
your club will be sent immediately to RI if you have RI Integration enabled. 

5. After the member is added via the transfer process, you can edit their member profile to
make additions or corrections to their contact information. 

6. Check the Login tab to be sure the Username field is not blank. If so, insert their email in
the Username field. Otherwise, they will be unable to log in to DACdb.

 

 Note: When a member transfers into another club, their Start Date is when they are
entered into the club they are transferring into.  You and the member have the ability to
enter the years in the previous club on the Club tab of the member's profile.  That will keep
track of the total Years in Rotary for the member. 
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